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HUSO-Course Specification

UNIMNYIdBVBULAY (Khon Kaen University)
ﬂmzmé‘ls}ﬂﬂ’laﬂ%l,l,azﬁﬂﬂuﬂ']am% (Faculty of Humanities and Social Sciences)
nangns AauAansUinugin (Bachelor of Arts) 8191391 Ay ngduan (Western languages)

Ay AeHSaeeE

(wéngms (Academic Program) [ wai (New) X USuuse (Revised) w.a. (B.E.) 2561 )

1. 598 Y9318391/99 391 wazduIumMEAn (Course Code and Number(s) of Credits)
39a391/493%1 (Course Code)  : HS 733 801
nlng (Thai name) ﬂ’ﬁ&ﬂN%ﬂLﬂﬁﬁ’m%Uﬂ’]mmﬂHﬂﬁ
2¥189nge (English name) : French for Secretarial Work
uumein (Number(s) of Credits) : 3 (3-0-6)
e TidosSeusneu (Pre-requisite) : **HS 732 108#

2. UssnYaesgiv/Yalvn waznangns (Type of the Subject Course)

[ s1e3w0séu (Compulsory course) s1eArden (Elective course)

L]denias (Free elective course)

L snedwinentinus (Thesis)  Lls1edwauiifinus (Dissertation)

luvdnans (in the Program of) nangnsAavatanstudia a1v13¥101919eTunn
Fnwdsaad

Y a <

3. 919138 5URnYRULara1158KaaU (Course Coordinator and Lecturer)

v

¢ Y a

919178W3UNAYDU (Course Coordinator) : 8.93. ’Jiimqﬁ AILIIIU
919585 AR L 9.A5. 1IIUGR ATTITIU
4. Waawsn1siTeuisEause3¥/4nvn (Course learning outcomes-CLO)
4.1 A3 (K-Knowledge)
K1 : fianufifeafuddn duau waznsldnwidsaeaionfunuariyns msinseidegsia msdn
Usgya N159aduiin wasn1silisusgaunisussy
K2 . finnuarandilafofuinmusssumshauiadedomsiurniea
4.2 vinwe (S-Skills)
S1: le w81y wazdeunwINFamaAsfUNUaYILNS TfegnalisyanEam
4.3 Aaudnwuzduuana (A-Attributes)
AL : finunsasienan finnudednd fanuiuinveu uasdisuideuide

1

A2 : Tvinwensyinauduity nsusiiwasdnnuig

Y Y
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5. A195U18518791 / Yn3v1 (Description of Subject Course/Module)

o

51 nwilng : @niduiunaznisldniwinTaaaiedfuiauIun1TLazuawIunIg N15AnReNIs

Inséndt n15aadudin N1sdauseyy N3t uiing1euNIsUTERN wasn1slsuanay

5.2 11¥199n9% : French vocabulary, expressions, and language use concerning secretary and
secretarial work, business communication by phone, taking notes, arranging meetings, writing minutes of

meetings and writing letters

6. ;J‘ULL‘U‘ULLazg‘ULLUUﬂ’li%'ﬂn'liﬁﬂuij' (Delivery mode and Learning management Method)

6.1 3Unuu (Delivery mode)
[ classroom-based learning [] online learning
Blended learning [ work integrated learning

C0 8349 TUSATEY e

6.2 JULUUN5IAN1TISEUS (Learning management Method)

Content and language integrated learning [] Research-based learning
L] Problem-based learning [ Task-based learning
Project-based learning [l Community based learning
Flipped classroom [ service-based learning

] Experiential learning [ case discussion

L] Seminar ] ?]Ius] LUSATEY (Other, please SPECITY) wuuwumrrrrmmmmsersssssmsessssssssssssssssssssssssssssessens




7. uWuN133ANTSI38U3 (Lesson plan)

HS-CS1

CLO . . .
NANTIUATSIHUNITADY Ho/IONEITHAZYDININITEDU
(WUsaszy KSA R .
o . o (danARBINUTD 6 JULUULAZISNTHBU
#adensaou MUY - nstleaulalagld szuu KKU E-Learning Wu platform wanlunisdnnanssunisisaunis
o ¢l v oy ' o ¥ 1 Uo 4
dUamin (Winszyiadalvguasiatatas) T9lug ( &ou)
Please
(Week) (Teaching Topic—-Please specify (Number of ] (Teaching and Learning Activities, Instructional Media/ Materials, and Teaching
specify KSAs
teaching topics and sub-topics) hours) Channels
that comply
That comply with Item No. 6 Teaching Approach and Method; for online learning,
with Item No.
) please use KKU E-Learning as a major learning management system)
4
1 — kuzdeIvILaIansinnay 3 K1 - FwaeTngUszasAsIeivn Mdennatfeidunisinnaryseliunasieidvn vin
Uszilluna K2 Tonnasuazinnuieduiiouiodassnuiidesiniunis Judulaseund
d' L% L= I3 13 U a a o vV L4
- Uniil . AN WML WU AR S1 29AUTZNDUATUANNANNSITEUTIBULAE I UIUNTN 20 wtlngUszana
LAY UNUIMIVITNTIvRRaYIUNIT Al - fLSguURUINaNANYIenaIsUTENBUNITARY 1389 AudNvMESuNIUTEaALaY
wazanaunsalludineu A2 UNUIMNTYauaY1un1T ntuilausasydfAgyuasteaiu aAusiukage
o & o (%) 17 | Y o o
maslussiaunasdy gaoudielvidwuzii
/ KKU E-learning / Google Classroom Lag MS Teams
2 - UM 2 MSAUNUINSINTANA 3 K1 - ussenegUUslealdlunisaunumialnsdnig
K2 “UnANINIUNAUNUILEZADUAINNM
) Y ¢ a o s¢d o v
S1 - dnAnwIFuaauNuUININANIUNITUNITFRAN TN TANT AR 1UALA KKU
Al E-learning / Google Classroom wag MS Teams
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CLO - - \
ﬁ’\]ﬂiiﬂﬂqiﬁﬁl‘un'ﬁﬁau §9/1PNE1ILASVDINIINTEDU
(WUsaszy KSA R .
4 . o (sanpdasiude 6 JULUULAZIBNSHRU
o . fsenndasiv . . . 5 . .
#adansaou 31 o nsdleaulailagld svuu KKU E-Learning W platform wdnlun1sdnfanssunisSeunis
o ¢l v oy ' o ¥ 1 v 4
dUamin (Winszyiadalvguasiatatas) T9lu4 ( &ou)
Please
(Week) (Teaching Topic--Please specify (Number of ] (Teaching and Learning Activities, Instructional Media/ Materials, and Teaching
specify KSAs
teaching topics and sub-topics) hours) Channels
that comply
That comply with Item No. 6 Teaching Approach and Method; for online learning,
with Item No.
) please use KKU E-Learning as a major learning management system)
4
A2 - WUUVIAEDUEBEASIN 1 Microsoft Form
3-4 - UNY 2 (MB)NITHINTDAIIUNIY 6 K1 - ussenggUUseleaildluniseindenunialnsdne wagn1saadusinnisiin
INsAN wazn1saavuinnisein K2 YoANUNINTANT
YoANUNINTANT S1 “UNANYINIUNAUNUILELADUAINNY
Al WUINFULERIUNUNANYRANATUNTAINUA LA
A2 KKU E-learning / Google Classroom Wag MS Teams
- LUUVIAABUEBEASIN 2 Microsoft Form
5-6 unil 3 Mydufinmsneansie 6 K1 - vssenegUUstleanldlunsaunuilaneunalnsdniiieliunisnanisianune
RUNEUDUITUNY K2 YDA IUE
S1 “UNANTUNAUNLILAE IR TUTNATTINTUANUN GBI
Al WUANFULARIUN UL ARNE N TN MU LY
A2 KKU E-learning / Google Classroom Wag MS Teams

- WUUNAARUEBEASIN 3 Microsoft Form
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CLO - - \
NANTTUNSITEUNITADY Ho/LaNaTiayaInIenIseaau
(WUsaszy KSA R .
p . (sonndasiute 6 JULULLAYISNTHRY
.. . NeARADINY - . s . .- .
wydanseaou U9 o 0 nsaleaulaulagld szuu KKU E-Learning \Ju platform wanlunisdnfanssunisizaunis
o ¢ v oy ' ” Y o U9 4
dUamin (Winszyiadalvguasiatatas) T9lu4 ( &ou)
Please
(Week) (Teaching Topic--Please specify (Number of ] (Teaching and Learning Activities, Instructional Media/ Materials, and Teaching
specify KSAs
teaching topics and sub-topics) hours) Channels
that comply
That comply with Item No. 6 Teaching Approach and Method; for online learning,
with Item No.
) please use KKU E-Learning as a major learning management system)
4
7-9 Uni 4 NSguTIENUMsUsEYY 9 K1 - U588 FURUULAENENM IR UTI8 U TUTEYY
K2 - UNANYI9IUTIBNUNTUTEYUUAEADUAIN Y
s1 - WUINENEUTIBNUNSUSEYLAN LA TN S YUA LA
Al KKU E-learning / Google Classroom Wag MS Teams
A2 - WUUNPERULREASIN 4 Microsoft Form
10-13 Unil 5 MITEUIANUYTINA 12 K1 - U588 5ULUULAENENNIS T UANTINTINAA
K2 - dnfAinweuaaninggInakaznauA1nIy
s1 - LUINGUTEUIAMIN BTN NN SN WA LA
Al KKU E-learning / Google Classroom wag MS Teams -- WUUNAGBUEDEATIN 5
A2 Microsoft Form
14-15 - ﬂ'ﬁ‘lj"ll,ﬁuaiﬂiﬂ\‘i"lu 6 K1 maﬁ%ﬁuamuuazmiuaﬂLUﬁEJummﬁmﬁu MS Teams
K2
S1
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CLO o 5 .
AANTINNIIIVUNITADU F0/NEAITHALYDINNTTEDU
(WUsaszy KSA R .
a4 v o (d9aARRINUYD 6 JULUULAZIGTNITEDUY
v Y o v‘ﬂaﬂﬂaaqn‘u S ¥ < o v a a
nIVDNIEI DY A1UIU o ) nsmaau‘lau“[mi‘d 3%UU KKU E-Learning Wy platform W’s‘lﬂiuﬂ’]iﬁ]ﬂﬂﬁ]ﬂiiuﬂ’ﬁlﬁ&luﬂ’]i
o ¢ v oy ' ” Y o U9 4
dUamin (Winszyiadalvguasiatatas) T9lu4 ( &ou)
Please
(Week) (Teaching Topic--Please specify (Number of ] (Teaching and Learning Activities, Instructional Media/ Materials, and Teaching
specify KSAs
teaching topics and sub-topics) hours) Channels
that comply
That comply with Item No. 6 Teaching Approach and Method; for online learning,
with Item No.
) please use KKU E-Learning as a major learning management system)
4
Al
A2
Total 45




8. LLNumi‘UizLﬁuwamiGﬂuﬁ (Course assessment)

HS-CS1

/n1sUTEY
(Wsnseydsn1suseidiu Wy Wuulnin 189
paauLes 1Assau Ludu) (Assessment
Method—Please specify assessment methods

e.g., assignment, report, quiz, project, etc.)

CLo

[

AFIUAZLLUY

(Score breakdown)

UL

(Note)

AsiausnluTUS U

AsiauTlutuseu

K1,K2, S1, A1, A2 5 AYLLUU
wutiinvuazanssaluduseu K1,K2, S1, A1, A2 15 AzLUY wutiinvuazAanssuludusey
WUUNAADUUIZINUN K1,K2, S1, A1, A2 15 ALUY KLUUNAZDUUIZINUY
1A599U K1,K2, S1, A1, A2 15 AZLUY 1As9U
dOUNANAIA K1,K2, S1, A1, A2 25 AZLUL AOUNANANIA
g@aulanenia K1,K2, S1, A1, A2 25 AZLLUY gaudanania
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9. ansnaztanansusenaunisaau (Textbook and instructional materials)

1.

1.

aiimqﬁ AITIIIN. 2556. 19N@17UILNOUNITADUTIEIYT 417426 VOULAU : mmmmﬂl%’qma,

ANzULBEMANTILaYAIALANERNS, WINYIRBYDULNL

Bernard G. (2007), Travailler en francais en entreprise 1. Méthode de francais sur objectif

spécifique, Paris : Didier.
DAILL E. (2003), Secrétariat.com, Paris: Nathan.

DESCOTES- GENON C. et al. (1990), La messagerie, Pratique de la communication

commerciale en francais, Grenoble : PUG.

KADYSS R. et NISHIMATA A. (2012), Rédiger avec succés lettres, e-mails et documents

administratifs, Collection Carrés Rouge, Paris : Lextenso éditions.

NISHIMATA A. (2011), L’essentiel des formules types du courrier d’entreprise (lettres et e-

mails), Collection Carrés Rouge, Paris : Lextenso éditions.
PENFORNIS J.-L. (2002), Francais.com, Paris : Clé International.

A5309 yeusTe. (2553) Amdwniludineu isuea-ne, ngawmn : Issfiniunine desssuaans.
unasdayauaznisiseuioaulall

KKU e-Learning: HS733801 : French for Secretarial Work

Goosgle classroom: HS733801 : French for Secretarial Work
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10. nsUsEliunazusuden1saliunisvess1edun (Course evaluation and Plan for Teaching Improvement)

10.1 | mMsUsziudszansnasiedvnazn1sniugaau (Evaluation of course effectiveness and validation)

UsziulneinAneiniussuuysedivoaulatvesuninenas (The course is evaluated online by
students via the university’s course evaluation system)

UizLﬁuiiﬂEJmimuaaUNaé’quémiﬁauﬂﬂaﬂmzﬂiiumw?mimé’ﬂqm (The course learning
outcomes are validated by the program committee.)

[] YszifiulnsasviounanisdanisiseunisaeuludisveinisiSeuudazsieivn (Effectiveness of
teaching and learning is evaluated periodically throughout the semester.)

O vssiivlaemsriselusudeuiteyssfiunmsnvesnissanisdsunisaey (Classroom research
is conducted to evaluate the overall picture of instructional management and learning and
teaching.)

] 8u 9 1U5A52Y (Other, please SPECify) © ...

10.2 [ n1sUFudgenisiseunisaauuasyseinsnavees1e3un (Improving course instruction and
effectiveness)
dnan1susziiulaetndny uUfulsamasiimuIn1sdnnisiseunisaey (Improve and develop
course instruction and assessment according to students’ feedback.)
131NaﬂﬁmuaauNaé’quémﬁﬂmiL%EJumiaauLﬁamﬂ%’uﬂ§\1mil§8umiaau1u51&ﬁm
(Improve and develop course instruction and assessment according to the course validation
result.)
] ‘L‘hmamﬁ%’ﬂu%’uﬁwmﬁwqﬂLLazﬂ’mmmi%’mmiﬁﬂumsaau (Improve and develop course

instruction and assessment according to the result from classroom research.)

[ 8u 9 1UAT8Y (Other, please SPECify) : e




